NOMINATION FORM
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Norwich Community Learning Awards 2011

Part 1: Contact Details
Nominator Details

	Name:
	     
	Telephone Number
	     

	Email:
	     
	Relationship to learner
	     

	If nominating from an organisation or learning provider please provide organisation’s name:
	     

	Are you happy for someone to contact you for more information if we need to?  Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 


	How did you hear about Norwich Learning Awards? (Please tick below)

	Radio       FORMCHECKBOX 

	Newspaper      FORMCHECKBOX 

	Leaflet/Poster     FORMCHECKBOX 

	Facebook/twitter etc   FORMCHECKBOX 


	Other (please specify)        FORMCHECKBOX 



Learner/Group Details

	Name:
	     
	Telephone Number
	     

	Email:
	     


	Is this learner happy for someone to contact them for more information if we need to?  Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 



Please tick below if you would also like to nominate this learner/group for one of the additional special awards

	Learner of the Year                                              FORMCHECKBOX 

	Community Group Award                                    FORMCHECKBOX 


	Older Learner of the Year  (50+)                         FORMCHECKBOX 

	Young Learner of the Year (16-19)                     FORMCHECKBOX 



Note: Award winners may generate significant media interest. Winners may have their photos taken, be filmed for a video or be interviewed by the media for publicity. Please pay particular attention to the declaration at Section 4 of this form.

Part 2: Nomination Details

	Please tell us why you are nominating this person for an award. Please include the following in your statement (please continue on a separate sheet if necessary):

· What learning have they done and what have they achieved 

· What’s special about their learning journey and how it might inspire others

· How learning has had a positive effect on their life or the lives of their family and/or community 

	     



Part 3: Learner’s Story

	Please use this space to tell us, in your own words, what your own learning journey has meant to you and how it’s changed your life or the lives of your family and/or community (please note you do not need to complete this part, but it would help if you could provide some details in your own words)

	


Part 4: Declaration

	Award winners may generate significant media interest and the information on this form could be used to inspire others into learning. If there is anything on the form that you do not wish to be made pubic please let us know here. 

	     



Learner Declaration:
	I confirm that the information supplied by me is correct to the best of my knowledge and that the statements are true and accurate. I agree to my story being used for publicity if necessary.



	Signature or learner/ group representative 
(as named in section 1)

     [image: image2.emf] 


	Date:

[image: image3.jpg]


        


Nominator Declaration:

	I confirm that the information supplied on this form is correct to the best of my knowledge and that the statements are true and accurate. I agree to my organisation’ details and other information in this form to be passed on to third parties (including press and media) for publicity purposes only.



	Signature of nominator 

(as named in Section 1)

     
	Date:

        


If nominating online or by email please tick below to confirm that both nominator and learner/group have read and agree to the declarations above. We may contact people to check this with them.     FORMCHECKBOX 

Completed forms can be dropped in at any local library or the Learning Shop in the Forum. Forms can also be emailed to angelajefford@norwich.gov.uk
Closing date for nominations is 14th February 2011

Why not also  nominate this learner for a national award. You can download a form from www.niace.org.uk. Closing date for national awards is 28 January 2011



	 Who can you nominate for a Norwich Learner Award?

You can nominate an individual or community group who you think deserves recognition for their learning achievements. Award winners will:

•  have learning stories that are outstanding, remarkable 

or inspirational. Through learning, they will have 

achieved beyond their expectations and made a       significant difference to their own life, their families, other people or their community (or any combination).

•  have done a lot of learning, made significant progress to achieve their goals, started a new job, gained a promotion, volunteered to support their community, supported others through their learning or developed new skills that transformed their lives and/or the lives of their family and community.
Anyone can nominate someone for an award. You do not have to be a learning provider so if you have a friend or family member who you feel deserves recognition then please nominate them.

If you have any queries about the nomination process please contact: Angela Jefford on 01603 212531 or email angelajefford@norwich.gov.uk

Award categories

There will be a number of Individual Learner Awards. All nominees will automatically be entered for these awards.

You can also nominate someone for one of the special awards. These are:

· Older Learner of the year(50+)
· Young Learner of the year (16 – 19)

· Community Group Award 
Please see overleaf for their relevant eligibility criteria.
There will also be an overall Learner of the Year Award. This will be decided by the panel and all nominations will be entered for this award.
Nomination process

Applications should be made:

•  on a nomination form  - available either as a hard

Copy from libraries and Learning Shop, by email from angelajefford@norwich.gov.uk or as a downloadable PDF or Word version. 
•  by completing and submitting an online nomination form

   at: www.cotman-housing.org.uk/English/News/Press-Releases.aspx 
Please return completed forms by 5pm Monday 14th February 2011. You can:

Drop the form in at your local library or The Learning Shop (in the Forum). 

Email the form to angelajefford@norwich.gov.uk 

Submit on-line by downloading as above

Post form to:

The Learning Shop

The Forum

Norwich NR2 1TF
	Filling in the Nomination Form
Please complete all relevant sections as only fully

completed forms will be considered. If you are submitting the form by email or on-line please see note below on completing section 4 of the form.

Do not send supporting information as this will not be considered.

• Parts 1and 2 must be filled in by the nominator. Please write the name of the nominee or group exactly as you would like it to appear on the certificate.
• Part 3 should be completed by the learner. If they don’t complete this section they will still be eligible for an award but it will help the judging panel if the learner told their own story. You can help the learner with this or complete on their behalf but it should be in the learner’s own words.
• Part 4 is the Declaration. Please ensure this is signed by all parties. If you are submitting by email or on line, make sure you’ve ticked the box in section 4 to confirm the person you are nominating is happy to be put forward. We may contact learners to check this with them. 

Publicity
Award winners may generate media interest and it is important that nominees are aware of this and agree to their story being used if they win.
Please pay special attention to part 4 of the form,

regarding publicity, as the information supplied could be

used in the press and media to inspire others into learning.
If your nominee is a prisoner or on probation, due to the

sensitivity of the information please make sure that

authorisation is gained from the relevant authorities

before nominating.
Important:

Please indicate in the Private Information section at the end of the form any information which is part of their story but which your nominee does not wish to be made public.

· What happens next?

· Everyone who is nominated is invited to attend the Award Ceremony on 16th March 2011. Winners will be announced at this event.

· All winners are selected by a panel of judges who represent the diversity of adult learning provision.
· Final decisions will be made at the end of February. The judging panel will assess each entry based only on the information provided on these forms.
· All nominees will receive a certificate of achievement.

You can also nominate your learner for a national learning award. Forms can be downloaded from: www.niace.org.uk Closing date for national awards is 28 January 2011


Norwich Community Learning Awards: learner nominations

The eligibility criteria for the Norwich Learner Awards 2011 are:

Learners who are nominated for an Individual or Group Award must:

· live in one of the following areas:

· Norwich City Centre

· Catton 

· Mile Cross

· Heartsease, Thorpe
· Thorpe Hamlet

· Lakenham

· Larkman, Earlham, Marlpit

· Eaton

· Bowthorpe, Chapel Break
· Sprowston

· Costessey

· Hellesdon

· Drayton, Taverham

· have undertaken some of their learning between January 2010 and January 2011;

· be aged 16 or over on 1 January 2011.

Individuals are also eligible for special awards:

Older Learner of the year (50+): Must be aged 50 or over at 1 January 2011

Young Learner of the year (16 – 19): Must be aged 16 – 19 years at 1 January 2011

Community Group Award: Open to any group of learners who have achieved beyond expectation as a group or who have inspired or supported other learners in their community 

Learner of the Year: All nominations will be entered for this award. The award will go to the individual or group who the panel feel has overcome significant barriers to succeed in their learning
All award categories are open to learners living in the Norwich area only.
If you know an adult learner who inspires you nominate them now.
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